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VISION STATEMENT
The vision for D. A. Dorsey Technical College is to be the cornerstone of the Liberty

City community and surrounding areas of Miami-Dade County while connecting
students to their maximum earning potential. All D. A. Dorsey Technical College
graduates will be highly trained and ready for the workforce.

MISSION STATEMENT

Our mission is to positively impact the residents of this community through educational
and economic empowerment by providing sound academic programs spanning for
literacy through vocational certification.

CORE VALUES

» Commitment > Excellence » Professionalism
» Honestly » Integrity » Respect
ACCREDITATIONS

Commission of the Council on Occupational Education (COE)

7840 Roswell Road, Building 300, Suite 325
Atlanta, Georgia 30350

Telephone: 770-396-3898/FAX 770-396-3790
www.council.org

The National Automotive Technicians Education Foundation, Inc. (NATEF)

1503 Edwards Ferry Road, NE

National Institute for
Leesburg, VA 20176 AUTOMOTIVE

SERVICE

EXCELLENCE

Telephone: (703) 669-6650/77 Fax: (703) 669-6125
https://aseeducationfoundation.org/

To view documents describing the approval, accreditation, or licensure of this institution,
provide a written request to the Director.

Page | 4


http://www.council.org/

DIRECTOR’S MESSAGE

With profound gratitude, I thank you for visiting D.A. Dorsey Technical

College website. We are here to serve and enrich the Liberty City
community and surrounding areas of Miami-Dade County.

Should you select D. A. Dorsey Technical College for your educational
endeavors, | promise to ensure that you receive an enriching educational
experience that will equip you with the academic skills needed to attain
your high school diploma or the vocational training to acquire gainful
employment.

As you peruse our website you will find a comprehensive overview of our
programs and services.

If you see anything you might be interested in, please stop by we will be
happy to serve you. Again, | thank you for taking the time to visit D.A.
Dorsey Technical College’s website, where you come first.

Educational Yours,

Jacoby Watking

Dr. Jacoby Watkins, Director




GENERAL INFORMATION

HISTORY

On December 15, 1937, the Florida State Board of Education authorized the Miami-Dade
County School Board to establish a high school to meet the increasing demands of parents
in a growing section of Miami known as Liberty City. The origin twelve (12) acres of land
were donated by the first black pioneer and real estate millionaire Mr. Dana Albert Dorsey.
This action resulted in the construction of Dorsey High School and the creation of a rich
academic history to our black community. Many prominent black members of our

community attended and graduated from our school.

Dorsey High School also had a thriving athletics and musical program. Former alumni still
meet on school grounds regularly and reminisce about the ‘Golden’ Dorsey era. Many
come dressed in the school colors of gold and deep blue.

The school remained a high school until the 1950’s when the new Miami Northwestern
High School was inaugurated just a few blocks from Dorsey High School. The campus
was then retrofitted and renamed Dorsey Junior High School by the Miami- Dade County
School Board. It remained a junior high school until the spring of 1967. Around 1969, the
Miami-Dade County School Board established a Vocational Center to meet the increasing
demands for post-secondary technical education in this neighborhood. The new school
was christened Miami Dorsey Skill Center. It served as a beacon of hope for everyone in
the community. The new adult technical college was to provide high school completion
and certificate programs in various vocational trades. The school has ever since attempted
to maintain this philosophy of helping those in our community.

Miami Dorsey Skill Center has evolved throughout the years along with the community it
serves. The school switched its name to Miami Dorsey Adult Education Center in 1977.
In 1991, the school was renamed D. A. Dorsey Technical College. Presently, Dr. Jacoby
Watkins, our 11th, D.A. Dorsey school Director, has continued the tradition of developing
and augmenting the long-term commitment to the post-secondary adult programs.

Dr. Watkins has committed D.A. Dorsey to acquiring federal accreditation in order to
accommodate the changing times in which we live. Under this direction, D. A. Dorsey
Technical College looks forward to an array of new educational possibilities, which will

serve to fulfill the needs of the students and our community.
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Dr. Watkins feels fortunate to work with a dedicated team of professional, some who have
been employed at D.A. Dorsey for over twenty years and willing to carry out the mission

“Our mission is to positive impact the residents of this community through educational
and economic empowerment by providing sound academic programs spanning from
literacy through vocational certification”. During the course of this year Dr. Watkins has
expanded the process of striving for excellence by providing four satellite schooling
throughout the community: Northwestern High School and other neighboring high
schools. Dr. Watkins will continue to facilitate dynamic educational programs laced with
new challenges and traditions so that each student will be prepared, resilient, skillful, and
committed individuals in our competitive global society.

FACILITIES

D.A. Dorsey Technical College is a full-service career/technical school that offers adults
applied technology and academic programs on a full-time and/or a part-time basis at
the main campus and at a number of postsecondary auxiliary instructional sites including
Northwestern High School and Memorial Highway Baptist Church.

D.A. Dorsey Technical College is a 9-acre campus located in the historic subdivision of
Liberty City, Miami. It consists of air-conditioned classrooms equipped with the most
modern teaching equipment available. The campus consists of one main building, with
each area identified by 10 wings: A, B, C, D, E, F G, H, ], & K. All administrative offices
are in the front of the main building facing N.W. 17th avenue.

Most of the high school classes are held in the D wing of the main building. All vocational
courses are scattered throughout the main campus and the A building. The school
auditorium, where graduation ceremonies and other events are held, is housed in the F
wing of the main campus. The student diner is located in a portable that is situated near
the north parking lot. The campus houses a staff of administrators, counselors, teachers,
clerks, paraprofessionals, security, and custodians. The school operates Monday through
Thursday from 8:00 am to 8:00 pm and Friday from 8:00 am to 3:30 pm.

PROGRAM OVERVIEW

Career/technical post-secondary certificate programs are offered as follows: Automotive
Service Technology 1, Automotive Technology 2, Medical Coder & Biller, Pharmacy
Technician, Medical Assisting, Patient Care Assistant, Computer Systems & Information
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Technology, Commercial Class B Driving, and Veterinary Assisting. Adult General
Education (AGE) curriculum ranges from Adult High School (AHS), English for Speakers
of Other Languages (ESOL) to Adult Basic Education (ABE), General Educational
Development (GED) test preparation to obtain a high school diploma and basic skills

remediation. Guidance counselors are available to assist all students.
OPEN-ENTRY/OPEN-EXIT PROGRAMS

Many programs are open-entry/open-exit which means that students may enroll at any
time during the trimester. Some programs, particularly in the health science area, require
a specific entry date and may have an enrollment waiting list. Prospective students are
encouraged to check with a counselor, department chairperson, and/or instructor to
determine the specific admission requirements of their program of interest.

DUAL ENROLLMENT

The Dual Enrollment Program at D. A. Dorsey Technical College began in 2009 to provide
Career and Technical training for 10th, 11th, and 12th grade students at:

e [-TECH Senior High School

e ] CBermudez Senior High School

e Miami Central Senior High School

e Miami Jackson Senior High School

e Miami Northwest Senior High School
e Dr. Marvin Dunn Senior High School

Admission is selective and based on a formal application process. Each applicant is
evaluated individually through a comprehensive review of academic records and a
personal interview. To be considered for admission, students must meet the following
criteria:

e A minimum GPA of 2.0

« Strong attendance and conduct history

« Demonstrated motivation to pursue a career in a specific field

o Positive recommendations from teachers and counselors

This process ensures that each student admitted is well-prepared and committed to their
educational and career goals.




High school credits and Occupational Completion Points (OCPs) are awarded upon
completion of any of the following courses:

e Computer Systems Information
Technology (CSIT)

e Commercial Class “B” Driving

e Master Automotive Service
Technology I & 11

e Medical Assisting

e Medical Coder/Biller

e Patient Care Assistant

e Pharmacy Technician

e Vetenerary Assisting

GRADUATION REQUIREMENTS

Adult High School Diploma Program
Students enrolled in the Adult High School program must meet the same graduation
requirements as traditional Florida high school students. The program requires:

o Completion of all required high school credits.

o Successful completion of course requirements.

o Passing any required state assessments.

o Earning satisfactory grades in required courses.

GED Program
Students pursuing a GED do not complete high school credits. Instead, they must:
Successfully pass the four GED subject-area assessments:
o Reasoning Through Language Arts
o Mathematical Reasoning
o Science
o Social Studies
Career and Technical Education (CTE) Programs
For technical certificate programs such as Pharmacy Technician, Medical Assisting, Automotive
Service Technology, Patient Care Assistant, Computer Systems & Information Technology, and
others, students generally must:
Complete all required program clock hours.
Meet attendance requirements.
Demonstrate competency in program standards.
Meet required basic skills exit levels when applicable.
Pass required industry certification or licensure examinations, where required by the program.

Page | 9




BOOKSTORE

The campus bookstore is available for your convenience, offering a variety of textbooks and workbooks
for the courses available right on campus. Students may use their financial aid funds to purchase the
books at the school’s bookstore as well as receive a discount when purchasing text and workbooks for
their course. The prices for our books are competitive due to our direct relationship with the textbook
vendors.

The student bookstore is situated in the front and next to the administrative offices, in room C-10. This
store sells books and materials necessary for use in classes taught at D.A. Dorsey Technical College.
The school accepts only cash for books or materials purchased. The bookstore hours are as follows:

Monday - Thursday Friday
8:00am - 7:00 pm 8:00 am - 3:30 pm

Please note that the bookstore has a no refund policy unless there are extenuating circumstances which
must be approved by the school Director. Textbook requirements can be found on our website. Students
receiving Title IV funds can complete an authorization form authorizing the use of Title [V for payment
of Textbook charges to the school bookstore.

LOST AND FOUND

Articles that are found are taken to the registration office. Students are required to provide some
identification when making any claim.

COPYRIGHT POLICY

D.A. Dorsey adheres to Miami-Dade County School Board Policy “2531 - Copyrighted Works” in
compliance with copyright laws and fair use guidelines. Students are reminded that copyright is the legal
protection of intellectual property provided by the laws of the United States to the owners of the
copyright. Types of works that are covered by copyright law include, but are not limited to, literary,
dramatic, musical, artistic, pictorial, graphic, film, and multimedia works. Many people understand that
printed works such as books and magazine articles are covered by copyright laws. Still, they are not
aware that the protection extends to software, digital works, and unpublished works, and it covers all
forms of a work, including its digital transmission and subsequent use.

Any unauthorized distribution of copyrighted material, including unauthorized peer-to-peer file sharing,
is subject to civil and criminal liabilities. For more information regarding copyright expectations and
penalties, please visit the U. S. Copyright Office website at www.copyright.gov.
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CONSUMER INFORMATION

D. A. Dorsey Technical College’s website address to access Consumer Information is:
www.dorseytechtech.edu. A paper copy of the school’s Consumer Information is available upon written
request to the Financial Aid Officer.

GAINFUL EMPLOYMENT DISCLOSURES

Gainful Employment Disclosures are required by the U.S. Department of Education and are provided
to new and prospective students. These disclosures provide general information about each of the
programs offered at D. A. Dorsey Technical College, including the following:

e Length of program

e Course completion time

e Average cost for in-state tuition & fees

e Number of students borrowing money

e Whether or not the program meets licensure requirements in the State of Florida.
Program-specific =~ Gainful = Employment Disclosures may be found online at:
https://www.dadorseytech.edu/financial-aid /gainful-employment/

TECHNOLOGY SUPPORT

English for Speakers of Other Languages (ESOL) students are scheduled to attend on a weekly basis the
ESOL computer language laboratory. In the ESOL computer language laboratory, students get
additional practice in reading, listening and speaking English. Through the use of the English Language
Learning and Instruction System (ELLIS) and All-Star software programs, students view mini-videos,
listen, repeat and record words, phrases, and sentences and interact with the program to complete
multiple-choice, true/false, matching and fill-in-the-blank exercises.

Adult Basic Education (ABE) classes are scheduled into the ABE computer labs on a weekly basis. In

the ABE computer laboratories, students get additional practice in reading, language and mathematics.
Through the use of Read On, Instruction Targeted for TABE Success (ITTS), Skills Bank, and My Skills
Tutor software programs, students complete exercises which prepare them for the Tests of Adult Basic
Education (TABE) and for the career/technical class of their choice.
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CAMPUS SECURITY REPORT AND CAMPUS POLICY

The Student Right-To-Know Act requires institutions to disclose specific information on the general
student population.

Campus Security Act of 1990:

The Campus Security Act of 1990 requires all post-secondary institutions participating in federal student aid
programs to disclose campus security policies and certain crime statistics. In order to comply with the
provisions of the law, security reports are available on the school’s web site and in the building
operations office.

College Complaint Procedure Information:

Federal regulations and State laws require that public colleges in The Florida College System have
processes for students, employees, and applicants to file complaints against any respective college. In
almost every situation, the college's process for resolving complaints must be followed first. Before
contacting the State Division of Florida Colleges, please read your college's policies and procedures for
filing complaints.

http://www.fldoe.org/schools/higher-ed/fl-college-system /about-us/complaints.stml

Post-Secondary Code of Student Conduct

The Post-Secondary Code of Student Conduct can be found at:
http://adulted.dadeschools.net/AGE /Documents/Post-Secondary_Code_of Student_Conduct.pdf
SECURITY

D. A. Dorsey Technical College maintains a comprehensive security plan outlining procedures for both
internal and external emergencies. In accordance with school district policies, security lockdown
drills and fire drills are conducted regularly throughout the year to ensure preparedness.

STUDENT IDENTIFICATION

Students must always wear a current and valid D. A. Dorsey Technical College identification badge (ID)
visible. The badge must be shown upon request by school officials. Student identification badges are
obtained by paying a $5.00 fee at the time of registration for classes. Disciplinary actions may be taken
against students not having and/or not displaying a valid school identification badge.
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PARKING

School transportation is not provided for students. However, local bus and Metrorail service is available
in close proximity to the school. Contact the office of the Miami-Dade Transit Department for times
and stop locations. The telephone number is (305) 891-3131 or it can be visited at
www.miamidade.org/transit. The school does have adequate parking on the north as well as the west
sides of the school with free parking for currently enrolled students. Security patrols the parking areas
throughout the day.

ACADEMIC YEAR

The academic year is divided into three trimesters, each approximately 16 weeks long:
e Fall Trimester: August-December
e  Winter Trimester: January-April

e Spring Trimester: April-July
Diplomas are issued 6-8 weeks after the graduation date.



http://www.miamidade.org/transit
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ADMISSIONS

Any person 16 years of age or older, officially Withdrawn from the K-12 program in Miami- Dade
County Public Schools, may enroll in most programs offered through D.A. Dorsey Technical College.
As one of the Miami-Dade County Public Schools, D.A. Dorsey Technical College adheres to a policy
of non-discrimination and strives affirmatively to provide equal opportunity to all potential students.
Any individual with physical or mental disorders applying for admission will be referred to vocational
rehabilitation or other appropriate agencies that will work closely with the school in determining when
the individual is ready to be accepted for admission to the adult program. Career and technical
students who wish to enter programs of 450 clock hours of instruction or more must complete a basic
skills examination within the first six (6) calendar weeks after admission into the program, even if they
hold a high school diploma. Exceptions from the basic skills testing requirements include students
possessing an associate of applied science, arts, and baccalaureate or graduate level degree, students
who have passed or are exempt from the college level communication and computation examination
and/or students who are exempt from the college entry-level examination. Students with disabilities
may request testing accommodations if they provide written documentation verifying their disability.
The basic skills requirement cannot be used to deny entry or placement in a vocational program.
Students who want to enter career and technical programs, who have not met the minimum basic
skills levels established by the State of Florida for completion of their career and technical program,
may register for remediation in Adult Basic Education (ABE) classes and/or the Applied Academics
for Adult Education (AAFAE) laboratory concurrent with their career and technical program or prior
to entering their career program.

Prospective students may register directly for many courses that do not have pre-entrance
requirements by completing registration and paying a one-time $30.00 registration plus tuition fees.

For certain post-secondary programs, such as those within the health science cluster, Nutrition and
Dietetic Services and Early Childhood Education prospective students must also meet with
Departments staff members prior to enrollment because of additional admissions requirements, to

include proof of high school or GED transcripts, minimum scores on an entrance test, Level 2

background check, physical examination and/or orientation sessions. If counseling and/or testing
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indicate that students do not qualify for the original program choice, then an alternate program or
remediation is recommended. Students enrolling in adult education programs are required to take a

basic skills test for placement prior to registration to determine the appropriate level of study.




COUNSELING

D.A. Dorsey Technical College offers a comprehensive program of guidance and counseling services.
These services address individual, small-group and large-group counseling, as well as the personal/
social, educational and career needs of all students. The counseling staff is well trained and offers
personalized services to each student. Counselors are available Monday through Thursday from 8:00
a.m. to 9:00 p.m. and on Friday from 8:00 a.m. to 3:20 p.m. in Room D-1.

STUDENTS WITH DISABILITIES

The disabled student services program has been designed to integrate disabled students into the D. A.
Dorsey Technical College community. The school strives to provide a holistic educational and
vocational experience. It is the school’s belief that disabled students are best served by placement into
existing classes. Therefore, there are no classes or laboratories especially designed for disabled students.
Other community-based organizations including Vocational Rehabilitation, Division of Blind Services
and the Veterans Administration will also fund disabled students who attend D. A. Dorsey Technical
College. For information about disabled student services assistance, see a guidance counselor.

The following services are available to accommodate the special learning needs of students with
disabilities and therefore ensure them an equal opportunity to competitively pursue a quality education:

. Testing accommodations

. Career planning

. Registration assistance

. Adapted aids and equipment
. Referrals to outside agencies
. Interpreters for the deaf

e Note takers for the blind

D.A. Dorsey Technical College has no facilities or personnel to render medical assistance of any type.
If a student has a medical problem that might result in an emergency situation, the student should inform the
instructor of the condition when initially entering the class. If a student emergency occurs, school
officials will call fire rescue. Fire rescue personnel will make the decision as to the need for an
ambulance. If an ambulance is dispatched, the student requiring medical attention is responsible for

payment.




STUDENT HEALTH

D. A. Dorsey Technical College does not have the facilities or staff to provide medical assistance. If a
student has a medical condition that could lead to an emergency, they should inform their instructor or
counselor upon enrollment. School personnel will then follow the appropriate protocol outlined by
MDCPS to contact emergency services.

FINANCIAL AID INFORMATION

All students who plan to enroll in career/technical classes at D. A. Dorsey Technical College are
encouraged to complete the Free Application for Federal Student Aid, (FAFSA), for the current school
year. The federal school code for D. A. Dorsey Educational is 041646, and the application can be
accessed at www.fafsa.gov. Students should complete a new FAFSA for each academic year. All
financial aid at D. A. Dorsey is need-based assistance. For students to be eligible for federal financial
aid, such as the Pell Grant, they must be enrolled in a career/technical program of 600 or more clock
hours. For students to be eligible for District Financial Aid Programs (DFAP) and Fee Waiver they must
be enrolled in a career/technical program offered at the school, aid is available on a limited basis and
is need-based. Once a student becomes eligible for financial assistance, deferments are given for tuition
and some fees. Students are responsible for initially purchasing supplies and uniforms. For students to
maintain all types of financial aid, they must meet Satisfactory Academic Performance (SAP)
requirement. Information regarding financial assistance is available in room 001-C

GENERAL ELIGIBILITY REQUIREMENTS

In order for students to receive financial assistance from federal, state or district financial aid programs,
they must:

e Apply for admission and submit documentation required by the desired school and receive
notification of admittance;

e Not be receiving Title IV financial aid concurrently from another institution;

e Beenrolled as a regular student in an eligible program;

e Complete a Free Application for Federal Student Aid (FAFSA). This must be completed for each
year of enrollment. The application can be accessed at http://www.fafsa.ed.gov/;

e Have a verifiable financial need based upon the Student Aid Report (SAR) or the Institutional
Student Information Report (ISIR) in relation to the institutional cost of attendance;

¢ Be one of the following to receive FSA:

e AU.S. Citizen or national;

e AU.S. permanent resident or other eligible noncitizen; or
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A citizen of the Freely Associated States: The Federated State of Micronesia and the Republic of

Palau and the Marshall Islands. These students can only receive aid from selected FSA programs.
Please visit www.studentaid.ed.gov for additional information on eligibility criteria;

Need to maintain SAP in accordance with school policy and procedures. SAP is based on grades
and pace of program completion. Students must complete their program within 150% of the
length of the total scheduled hours for the program.

Not be in default on a Federal Perkins Loan or any loans under the Federal Family of Educational
Loan Programs (FFELP) made available through M-DCPS or other institutions or have made
satisfactory arrangements to repay a defaulted loan and must not have borrowed in excess of
the loan limits under any Title IV program.

No refunds on a Federal Pell Grant, or any other Title [V grant.

Have a signed Statement of Registration Compliance indicating that they have either registered
with the Selective Service or are not required to register. Please visit: https://www.sss.gov/ for
additional information.

Have a signed Statement of Educational Purpose indicating that they will use the money only for
expenses related to attending school. This is mandatory for Federal Pell Grant recipients
(See Appendix 1).

Hold a high school diploma or GED® diploma. A diploma can be from a foreign school if it is
officially verified as equivalent to a U.S. high school diploma. The high school diploma must be
recognized by the Department of Education of the state from which it was issued. A state
certificate is acceptable if received by a student after the student has passed a state authorized
examination that the state recognizes as the equivalent of a high school diploma as required by
Chapter 34 CFR 600.2.

Not be enrolled in any high school completion program or hold a bachelor’s degree or higher.
Comply with attendance policies, safety regulations, and the Post-Secondary Code of Conduct.
Comply with federal requirements regarding felony drug conviction policy in accordance with
section 421(a) (1) of the Controlled Substances Act.

Receive and sign the check list of Registration Information You are Required to Know, FM 6827
(See Appendix 2)
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FINANCIAL AID STANDARDS OF ACADEMIC PROGRESS (SAP)

SAP is a required measurement of a student’s academic progress towards their academic goal. Progress
must be measured by both grade-based (qualitative) and time/pace of completion (quantitative)
standards. For programs lasting one year or less, SAP must be accessed at the end of each payment
period. For programs lasting more than one year, SAP must be assessed annually corresponding with
the end of a payment period. SAP must be measured cumulatively. The Code of Federal Regulations,
CFR 668.34 requires that schools establish satisfactory progress standards and policy for students
applying for and receiving federal aid. This regulation requires that the Financial Aid Office review all
periods of a student’s enrollment history to determine if a student is making SAP towards an educational
objective. The policy must include grade requirements (qualitative) and pace of completion
(quantitative) standards.

The SAP form must be utilized by the FAOs in order to document and monitor students’ progress at the
successful completion of 67% of the maximum scheduled hours for which the student is enrolled. The
SAP Report form (FM 5431) is completed by teachers and returned to the FAO. It will indicate the
student’s current attendance data as reflected in the Electronic Gradebook and their pace towards
program completion, as well as the student’s current grade based on weekly academic assessments
derived from class/shop work, externships, and other practicum which appear in the electronic
gradebook as well as in the district’s Students Information System (SIS). (The school official will confirm
a student’s attendance to ensure they have successfully completed 67% of the maximum scheduled
hours for which they are enrolled). The SAP criteria that are expected from all students are as follows:

e Successfully complete 67% of the maximum scheduled hours for which the student

e Is enrolled* for most programs. * The Federal Aviation Administration requires 85% of the
maximum scheduled hours for Airframe and PowerPoint programs.

e The number of payment periods for which students will be awarded financial aid will be limited
by the number of hours required to complete the program.

e The period of eligibility commences from the date students enter the program

e The quantitative measure is based on the calendar time and based on the student’s clock hours.

Clock Hour Pace Example:

e At 450 scheduled hours, students completed 300 hours: 300/450= 67%*,
e Expressed in calendar time, 10 weeks/15 weeks = 67 %.
e Ifthis criterion is not met, the student is no longer eligible for financial aid and their award will

be canceled.




If a student fails to make SAP as reflected on the Satisfactory Academic Progress Report form, a meeting
will be held with the student and the FAO. The student will be placed on “Financial Aid Warning” for
one payment period. The FAO will closely monitor the students’ progress. The student is eligible to

continue receiving financial aid.
Financial Aid Officer Responsibilities
To ensure compliance with SAP policy, the Financial Aid Officer will:

o Review SAP at the end of each payment period/trimester.

o Limit financial aid awards to the number of hours required to complete the program.
o Begin the eligibility period on the student’s start date.

e Measure progress based on calendar time and clock hours.

e Include transfer hours and grades in SAP calculations.

o Countincomplete courses (I), recycled hours, and withdrawn hours toward SAP.

Clock Hour Pace Example

o At 450 scheduled hours, students completed 300 hours: 300/450= 67%%,

« Expressed in calendar time, 10 weeks/15 weeks = 67 %.

o Ifthis criterion is not met, the student is no longer eligible for financial aid and their award will
be canceled.

Failure to meet this benchmark results in loss of financial aid eligibility.
Financial Aid Appeals Process

If a student fails to achieve SAP, while on “financial aid warning”, he/she will become ineligible for a
financial aid award. On a case-by-case basis, students may be recommended to appeal in order to be
placed on “financial aid probation”. They will submit a Financial Aid Student Appeals form (FM 6863)
obtained from the FAO in order to request an appeal. All requests for appeal will be heard by the
school’s Financial Aid Appeals Committee which will be comprised of an administrator, FAO, guidance
counselor, and the respective career/technical department chairperson. The committee shall convene
as needed and will carefully review all information and documentation related to the students’ appeal.
The committee will render a written decision to the student within 48 hours of the appeal hearing, using
the Student Appeals form (FM 6863). The decisions of the Financial Aid Appeals Committee are final.

If the student’s appeal is approved, a meeting will be held with the student and the FAQ, and the student
will then be placed on “Financial Aid Probation” status for one payment period. Students will be entitled

to one (1) appeal hearing during the entire length of their program (See Appendix 5). FAOs, guidance




counselors and career/technical teachers will work together in order to closely monitor a student’s

progress while on “financial aid probation” and should the student regain SAP during the next evaluation,
he/she will be considered as being in academic compliance and their eligibility will be reinstated. If a
student does not make SAP while on “financial aid probation”, a meeting will be held with the student
and the Financial Aid Officer, and the student will be informed that they will be ineligible for the payment
period following their “unsatisfactory” academic progress report. Students will be financially responsible for
their academic expenses until they have successfully reestablished SAP.

Through the consistent and daily use of Student Information System (SIS), FAOs will effectively monitor
all students’ hours and academic grades in order to make the necessary SAP determinations.

Students who transfer will have their hours and grades earned at the previous school counted towards
their SAP within the timeframe of enrollment. If a student withdraws, their existing hours and grades
upon re-entering will be counted towards their SAP within 150% of the length of the program. Awards
will be recalculated when needed, in order to ensure proper compliance with the SAP policy.

Appeals Review

Appeals are reviewed by the Financial Aid Appeals Committee, which includes:
e An Administrator
o The Financial Aid Officer
o A Counselor

The committee meets as needed and provides a written decision within 48 hours of the hearing. The
decision is final, and students are allowed one appeal per program.

Appeal Outcomes

Approved Appeal
o The studentis placed on Financial Aid Probation for one payment period.
o The student remains eligible for Title IV funds.
o The FAO and instructors closely monitor progress.

Denied Appeal

o The student must attend classes for one payment period without financial aid.
o IfSAP is achieved during this period, Title IV aid is reinstated.

If the student fails to meet SAP while on probation, they will be notified of ineligibility for future aid and

will be financially responsible for all academic expenses until SAP is reestablished.




Veteran-supported students are encouraged to consult the Veteran’s Handbook for detailed

information regarding warnings, termination, and reinstatement of certification, and the appeals
process.

FAFSA Information

All students who plan to enroll in career/technical classes at D. A. Dorsey Technical College are
encouraged to complete the Free Application for Federal Student Aid, (FAFSA), for the current school
year. The federal school code for D. A. Dorsey Educational is 041646, and the application can be
accessed at www.fafsa.gov. Students should complete a new FAFSA for each academic year. All
financial aid at D. A. Dorsey is need-based assistance. For students to be eligible for federal financial
aid, such as the Pell Grant, they must be enrolled in a career/technical program of 600 or more clock
hours. For students to be eligible for District Financial Aid Programs (DFAP) and Fee Waiver they must
be enrolled in a career/technical program offered at the school, aid is available on a limited basis and
is need-based. Once a student becomes eligible for financial assistance, deferments are given for tuition
and some fees. Students are responsible for initially purchasing supplies and uniforms. For students to
maintain all types of financial aid, they must meet Satisfactory Academic Performance (SAP)
requirement. Information regarding financial assistance is available in room 001-C

RETURN TO TITLE IV

Students who receive FSA (Title IV funds) withdraw from their program will receive a refund based on
the Federal post-withdrawal calculation formula R2T4. For additional information, contact the
Financial Aid office. If student fees are subsidized by an agency and the student withdraws, that agency
is eligible for a refund only if student attendance is less than 50 percent of the scheduled hours and if
the request is made in writing.

DISBURSING OF TITLE IV

PELL Grant aid will be disbursed in multiple installments within a payment period. FSA funds will be
provided in a timely manner to best assist the students in paying their educational expenses.



http://www.fafsa.gov/

TUITION & FEES

CAREER & TECHNICAL EDUCATION

TUITION, FEES, & OTHER COST In-State Tuition $2.56/hr.
Tuition and fees are due at the time of registration each | Out-of-State Tuition $10.25/hr.
trimester. The State of Florida sets the tuition rate based
. Application fee $20.00
on a per contact hour model, within an approved range.
Current tuition rates and associated fees are published in | Lab fee $30.00
the Class Schedule and are subject to change without Liability Insurance Fee
: : , $30.00
prior notice. (Health Science)
Student ID Fee $ 5.00

When student fees are paid by credit card, the name and
address of the registering student must match the credit card information.

Other fees/costs, such as laboratory, textbooks, tools, and
uniforms vary according to the program. A fee is charged
for duplicate transcripts and certificates. Tuition $30.00

ADULT GENERAL EDUCATION

$5.00
FLORIDA RESIDENCY Student ID Fee

As a result of Florida Statute 1009.21, effective July 1, Testing Fee $ 8.00
2010, and Florida Statute 1009.22, effective July 1, 2011, an applicant seeking to enroll in Career and

Technical Education courses must provide proof of Florida residency. A student is eligible for in-state
tuition and fees once Florida residency is verified. A student who cannot verify residency will be charged out-
of-state tuition fees for Career and Technical Education programs. Florida residency is defined as
documentation verifying that a student has lived or resided in the State of Florida for twelve (12)
consecutive months. This does not refer to other definitions of residency established by other entities,
including the U.S. Citizenship and Immigration Service (USCIS).

REFUND POLICY

Students are eligible for a full refund of Adult, Post-secondary CTE tuition, test fees and insurance fees
if withdrawn within 5 days of the beginning of the class start date or the student registration date,
whichever is later. Adult General Education (Adult High School, ESOL, ABE and GED®) Block Tuition,
ID fees, lab fees, AGE test and application fees are non-refundable after class starts unless the course is
canceled. The five (5) days shall not apply to CTE courses, which are less than three (3) weeks or
ninety (90) hours in duration. In such cases, the request for withdrawal must be made prior to the
course meeting for more than two (2) days. A student is entitled to a full refund of fees if a course is
canceled by the school Director or designee, provided that the student was not reported for membership
during the Workforce Education Fund survey period in which the class was counted. If so, only those
fees in excess of the State requirement shall be refunded.
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Refunds when they are due can be made without requiring a request from a student. The school must
forward an Application for Refund by Check/Credit (Form-2057, Rev. 08-14) to the student, and it
must be completed and approved for all eligible refunds. A request for refund must be made within

forty-five days of the withdrawal date. Students withdrawn for disciplinary reasons pursuant to the Adult
Student Code of Conduct are not entitled to a refund of any tuition and fees. Students who paid fees
but were entitled to a waiver, voucher or agency payment shall be entitled to a refund of those fees
paid only if required evidence of said waiver, voucher or agency payment is presented to the school
within 15 school days of the beginning of the trimester.

In cases of unusual or extraordinary circumstances (such as illness, death in the family, etc.) that
preclude a student’s enrollment, the school Director/designee may honor a request for full or partial
refund of fees provided that:

The requestis made in writing prior to the end of the course and supporting documentation (where
appropriate) is provided.

Students who receive FSA (Title IV funds) withdraw from their program will receive a refund based on
the Federal post-withdrawal calculation formula R2T4. For additional information, contact the
Financial Aid office. If student fees are subsidized by an agency and the student withdraws, that agency
is eligible for a refund only if student attendance is less than 50 percent of the scheduled hours and if

the requestis made in writing.




ACADEMIC POLICIES

GRADING SYSTEM

. Grade Numeric Interpretation GPA

The grading system used for dual enrollment students and Value

selected technical programs—primarily those in the post-

secondary health science area—follows the M-DCPS

Grading System A 90 -100% Outstanding 4

The majority of CTE programs are competency-based and B 80 -89% Good 3

use a variety of methods to assess students’ mastery of the

program, including competency checklists, written tests, C 70 -79% Satisfactory 2

performance tests, and student portfolios. A final grade is Minimal;

issued when an OCP is earned. D 60 -69% improvement 1
needed

UNSATISFACTORY PROGRESS E 0-59% Unsatisfactory 0

Policies of The School Board of Miami-Dade County I 0% Incomplete 0

require that all students be notified in writing at any time

during a grading period when it is apparent that the student may fail or is doing unsatisfactory work in
any course or program. An acknowledgment of such notification is obtained. A conference may be
called among the teacher, student and counselor or administrator to create a contract to assist the
student and avert a possible action leading to dismissal.

PROBATION

All students ages 18 and under are admitted into all programs in the first trimester on a probationary
basis. After the first trimester of study, depending on academic progress, the probationary status may
be lifted. Adult students who have an extensive disciplinary case management record from high school,
who have been referred twice in one semester, or who have accumulated three referrals for more than
one trimester will be placed on probation. Referrals by instructors to counselors can include reasons
such as tardiness, lack of attendance, poor performance and in-class disruption. This probation will
extend for the remainder of the enrolled trimester. When the probation takes place within the last four
weeks of the trimester, the probationary period will extend to the end of the next enrolled trimester.

CASAS GOALS 11
For students who enroll in an applied technology (vocational) program of 450 hours or more, basic
skills testing in mathematics, language and reading must be completed no later than six weeks from

the time of entry. D. A. Dorsey Technical College uses the CASAS GOALS II for all basic skills testing.
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All students must be administered for a basic skills test even if they hold a high school diploma, with the
following exceptions:

e Students possessing an Associate of Arts or Associate in Science, Baccalaureate, or graduate-
level degree, or those who have passed the College Level Academic Skills Test (CLAST) and/or
have met the minimum requirements on college placement exams. Students must present an
official copy of the degree, transcript and/or documentation of test scores, as evidence of the
above.

e Students enrolling in job preparatory programs of less than 450 clock hours of instruction.

e Students who have passed a state, national or industry licensure exam are exempt from post-
testing on the basic skills test (TABE), although they must take an initial test within six weeks of
entering the vocational program. Currently the State of Florida submits updates to the TABE
exemption list based on industry licensure exams every school year.

PROGRESS RECORDS

Miami-Dade County Public Schools maintain educational records in accordance with state and federal
laws. Educational records are maintained to facilitate the instruction, guidance and educational progress of
students in programs operated under the authority and direction of the School Board of Miami-Dade
County. These records include the data necessary to facilitate the orderly educational progress of
students as stated in School Board Policy 6Gx13- 5B-1.07, Student Records. The document Student
Educational Records, published by the Division of Student Services, contains the guidelines and district
directives regarding student records and outlines the rights accorded to eligible students.

ATTENDANCE POLICY

Students are expected to attend all classes daily and on time. Regular attendance is essential for
academic success and is the responsibility of each student. In the event of an absence due to
unforeseen circumstances, students must submit appropriate documentation to justify the
absence and are responsible for requesting and completing any make-up assignments upon return.

Attendance is recorded daily by instructors using the FOCUS platform. Students enrolled in Career
and Technical Education (CTE) or Adult General Education (AGE) programs who are absent for six
(6) consecutive class meetings are withdrawn from the class. CTE students are required to
complete at least 67% of scheduled clock hours each trimester.

Student attendance will be reviewed every 30 days through the FOCUS platform. Any student
who does not meet the minimum 67% attendance requirement, as outlined in the Standards of
Academic Progress (SAP), will be subject to disciplinary measures in accordance with the M-DCSP
Post-Secondary Student Code of Conduct.
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Excessive absences or tardiness will result in referral to a counselor and will be grounds for
disciplinary action according to the M-DCSP Post-Secondary Student Code of Conduct. Additionally,
students must maintain continuous enrollment. Withdrawal will result in cancellation of financial
aid/educational benefits (VA, DFAP, Fee Waiver).

TRANSFERS

Students may transfer from one program to another program within the institution or from other
institutions by obtaining the recommendation of counselors and instructors. Transferring students are
assessed by instructors to determine the highest achieved competency in order to assist them in
continuing their education at the appropriate level. Students beyond the compulsory school age and
currently enrolled as full-time secondary students must follow Miami-Dade County Public Schools’
transfer policy when desiring to transfer to a vocational post-secondary school.

WITHDRAWAL POLICY
Official Withdrawal

Students may officially withdraw by notifying the Registrar, teacher, counselor, or Financial Aid Office
(FAO) via phone, email, or in person. Students may complete the Career and Technical Education
Withdrawal Form (Form 7752) and submit it to the Registrar.

Unofficial Withdrawal

A student is unofficially withdrawn if they are absent for six (6) consecutive class meetings in either
Adult General Education (AGE) or Career and Technical Education (CTE) programs. Students who do
not attend class within the first three (3) days of initial registration are withdrawn as “no-shows.”

Financial Aid Receipts Withdrawal

For both official and unofficial withdrawals, the withdrawal date is determined by the student’s last day
of attendance, as recorded in the school’s electronic gradebook. The Financial Aid Office (FAO) uses
this date to perform the Return to Title IV (R2T4) calculation, which determines how much federal aid
the student has earned and whether any funds must be returned. Financial aid awards are based on
continuous enrollment. If a student withdraws, their financial aid is canceled. To reinstate aid, the
student must meet with the FAO, and the award will be recalculated based on current eligibility.

If a student withdraws before the financial aid disbursement date, they may not be eligible to receive
the full award for that payment period. In accordance with Title 34, Part 668.22 of the Code of Federal
Regulations, the school will only collect the amount the student has deferred against their Federal Pell
Grant for tuition, registration, and program costs. The student is responsible for paying any remaining
balance not covered by the Pell Grant
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APPLIED ACADEMICS FOR ADULT EDUCATION (AAAE)

The Applied Academic for Adult Education (AAAE) lab provides basic skills remediation in a vocational
forum. A state-approved standardized examination is used to determine the students’ strengths and
weaknesses in reading, language and mathematics. This type of remediation assists students in meeting
the adult basic education TABE requirements for the receipt of a vocational certificate. Students may
enroll voluntarily or be referred by a counselor or instructor. Students whose test scores fall one or two
grade levels below the career and technical program’s basic skills requirement for completion of the
program are automatically assigned to the Applied Academics for Adult Education laboratory. Any
student assigned by a counselor for remediation, and who is one or two grade levels below the required
TABE score, is assigned concurrently into the Applied Academics for Adult Education at no additional
fee.

LICENSURE PROGRAMS

Certain programs require students to pass a licensure examination to enter the workforce. These
currently include:
o Commercial Class B Driving

Preparation for licensure exams is an integral part of the curriculum in these programs. Licensure exam
pass rates are reported annually to the Commission of the Council on Occupational Education (COE)
as part of the institution’s accountability and compliance reporting.

STUDENT RIGHT-TO-KNOW AND CAMPUS SECURITY ACT OF 1990

The Student Right-To-Know Act requires institutions to disclose specific information on the general
student population.

Campus Security Act of 1990:

The Campus Security Act of 1990 requires all post-secondary institutions participating in federal student aid
programs to disclose campus security policies and certain crime statistics. In order to comply with the
provisions of the law, security reports are available on the school’s web site and in the building
operations office.

College Complaint Procedure Information:

Federal regulations and State laws require that public colleges in The Florida College System have
processes for students, employees, and applicants to file complaints against any respective college. In
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almost every situation, the college's process for resolving complaints must be followed first. Before

contacting the State Division of Florida Colleges, please read your college's policies and procedures for
filing complaints.

http://www.fldoe.org/schools/higher-ed/fl-college-system/about-us/complaints.stml

Post-Secondary Code of Student Conduct

The Post-Secondary Code of Student Conduct can be found at:

http://adulted.dadeschools.net/AGE /Documents/Post-Secondary_Code_of_Student_Conduct.pdf

GRIEVANCE PROCEDURES

A grievance is a situation that occurs in the course of the financial aid operation which causes
students to consider themselves aggrieved. The school is responsible for establishing procedures for
the filing and resolution of grievances.

A student who believes he/she has been aggrieved may take his/her complaints to the designated
school administrator who will investigate the alleged incident. If the administrator agrees that the
student has legitimate grievance, appropriate action will be taken. The student will be notified as
soon as possible of the disposition either by phone, e-mail or correspondence.

The following steps must be followed for any issue regarded as a student grievance.

1.

A student will first discuss the situation with the D. A. Dorsey Technical College DADTC)
instructor.

If aresolution is not reached, the student will document the problem in writing to the D.A.
Dorsey Technical College (DADTC) department chairperson. A conference will be scheduled.
If resolution is not reached at this level, the student will schedule a conference with the
appropriate D.A. Dorsey Technical College (DADTC) counselor.

If the resolution is not reached at this level, the student will schedule a conference with the
appropriate administrator in charge.

If the grievance remains unresolved at this level, the grievance will then be sent to the D.A.
Dorsey Technical College (DADTC) committee for appeals.

Once the grievance has been presented to this committee, if the student is still not satisfied,
the student has the right to appeal to the next administrative level.



http://www.fldoe.org/schools/higher-ed/fl-college-system/about-us/complaints.stml
http://adulted.dadeschools.net/AGE/Documents/Post-Secondary_Code_of_Student_Conduct.pdf

If the student feel that the grievance has not been resolved at all levels the student may contact the

Commission on Occupational Education (COE)
7840 Roswell Road
Building 300, Suite 325 Atlanta, GA 30350
Telephone (Local): 770-396-3898
Telephone (Toll-Free): 800-917-2081
Fax:770-396-379
https://council.org/contact-info/

DISCRIMINATION, BULLYING, HARASSMENT: COMPLAINT PROCEDURES FOR STUDENTS

A student who has a reasonable and good-faith belief of being the subject of discrimination, bullying, or

harassment because of gender, race, color, religion, ethnic or national origin, political beliefs, marital

status, age, sexual orientation, social and family background, linguistic preference, pregnancy or

disability shall proceed with the following steps.

1.

The student/parent shall communicate in writing the allegation(s) to the school Director.

2. Ifthe student does not feel comfortable discussing the complaint at the school or region office,

the student may file the complaint directly with the School Board’s Civil Rights Compliance
(CRC) office.

Due to the sensitive nature of sexual harassment complaints, students/parents may file such a
complaint directly with the school board’s CRC office.

If the complaint is submitted to the Director, the Director will be responsible for scheduling a
meeting with the complainant to discuss the complaint. In the event the complaint involves the
student’s Director, the student may go directly to the next level of administration, the school
district’s Department of Adult and Community Education.

If the complaint is not resolved to the complainant’s satisfaction after discussion with the
Director, or cannot be resolved at that level, the student may appeal to the next administrative
level, the school district’s Department of Adult and Community Education.

If the complaint is not satisfactorily resolved at the second level of administration, as determined
by the student, the complainant may file a complaint with the School Board’s Office of Civil Rights
Compliance (CRC). The student/parent will be requested to provide the School Board’s CRC
office signed, specific information regarding the discriminatory or harassing action(s) or
inaction(s), the basics such as age, race or disability for the action(s) or inaction(s), the alleged
offender(s), witnesses and other pertinent information.

If the student/parent does not agree with the final determination made by the School Board’s
CRC office, the complainant may appeal the determination to the Superintendent of School's
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8. designee to hear such appeals by submitting a letter of appeal within 15 workdays of the date of

the final determination.

9. Failure on the part of the student to initiate and/or follow-up on a complaint in a timely manner
may result in the complaint being considered abandoned. A complaint must be filed within 30
days of the alleged discriminatory act(s).

10. In general, students shall continue attendance at school and pursue their studies, as directed,
while complaints are pending resolution.

Records of an ongoing investigation shall remain confidential and not subject to disclosure pursuant
to Chapter 119, Florida Statutes until a final determination is made on the case.

The address of the CRC office follows:
Ms. Nicole B. Rutherford
Executive Director & District Title IX Coordinator
M-DCPS Office of Civil Rights Compliance
155 N.E. 15th Street, Suite P104E
Miami, Florida 33132
(305) 995-1580
(305) 995-2047 (FAX)
nrobertson@dadeschools.net

STUDENT RECORDS

Miami-Dade County Public Schools maintains educational records in accordance with state and federal
laws. Educational records are maintained to facilitate the instruction, guidance and educational progress of
students in programs operated under the authority and direction of the School Board of Miami-Dade
County. These records include the data necessary to facilitate the orderly educational progress of
students as stated in School Board Policy 6Gx13- 5B-1.07, Student Records. The document Student
Educational Records, published by the Division of Student Services, contains the guidelines and district
directives regarding student records and outlines the rights accorded eligible students.

AMERICANS WITH DISABILITIES ACT

D.A. Dorsey Technical College complies with the Americans with Disabilities Act (ADA), which protects
citizens of the United States who possess physical or mental disabilities. The school complies with
Section 504 of the Vocational Rehabilitation Act Amendments of 1973, which states that no otherwise
qualified handicapped individual in the United States shall, solely by reason of his/her handicap, be
excluded from the participation in, be denied the benefit of, or be subjected to discrimination under any
program or activity receiving federal financial assistance.” If it is determined that an individual is a
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qualified person with a disability, then the school will develop a 504 Accommodation Plan to ensure

equal access to the instructional programs.
STUDENT CONDUCT AND DISCIPLINE

The primary objective of the Miami-Dade County Public Post-Secondary/ Career Technical
Educational programs is to develop each student’s potential for learning and to foster positive
interpersonal relationships. If this is to be accomplished, it is necessary that the school’s environment
be free of disruptions which interfere with teaching and learning activities. The student’s conduct
determines to a great extent the full development of his/ her potential for learning and the development
of positive relationships. This Post-Secondary Code of Student Conduct also applies to students who
commit felonies or delinquent acts which would be felonies if committed by an adult, off School Board
owned property or whose off-campus conduct creates a substantial disruption to the school
environment. Off campus conduct and conduct outside of school time that violates the district’s Code
of Student Conduct may also be the basis for discipline up to expulsion if it is accomplished through
electronic means and substantially disrupts the educational process or orderly operation of a school.
Off-campus conduct that poses a threat or danger to the safety of other students, staff, School Board
members, any other members of the District Community, or school property may constitute behavior
that has a substantial adverse impact on the educational environment requiring disciplinary action. The
purpose of this document is to assist post-secondary students, teachers and school administrators in the
consistent maintenance of an environment which will enhance the achievement of this objective. To
enhance its effectiveness, this post-secondary Code of Student Conduct addresses not only the role of
the student and the school, but also addresses:

e Grounds for disciplinary action; and
e Procedures for taking disciplinary action.

Definitions of behaviors subject to discipline can be found in the Code of Student Conduct, Secondary,
F.A.C. Rule 6A-1.0017, applicable state and federal laws and/or in application of common use. These
individuals governed by this document are post-secondary students, 16 years of age and older who no
longer participate in the secondary educational program. Students who continue to participate in the
secondary educational programs (K-12), while participating in a post-secondary program (co-enrolled)
are governed by the procedures as specified in the Code of Student Conduct (Secondary) Policy 5500.
Any infraction occurring during their attendance in the adult education and/or post-secondary program will
be reported to the Home School Director or designee and notification provided to the parent/

Page | 33




guardian. You are encouraged to read this booklet and develop a thorough understanding of the details

presented in this publication.

% NOTE: This is not an all-inclusive list. For a complete list, see the Code of Conduct for Adult
Students.https://www.dorseytechnicalcollege.com/wp-content/uploads/2020/10/2020-2021-
Postsecondary-Handbook.pdf

WEAPONS

Weapons, including licensed, concealed weapons, are prohibited, except when in the possession of law
enforcement officers during the execution of their official duties.

DRESS CODE REQUIREMENTS

It is essential that students dress appropriately for the world of work. Since the primary purpose of D.
A. Dorsey Technical College is to prepare students for employment, students are required to be neat
and clean in appearance. Items of dress that pose a risk to health and safety, cause classroom
disturbances or create objectionable noise are forbidden. Students must adhere to the following specific
regulations concerning dress:

e No metal cleats on shoes, no clogs, thongs, sandals, bedroom slippers or other shoes without
back straps. Safety shoes are recommended in industrial shop area

e No written messages or pictures or symbols on clothing which portray ideas which may be
harmful to the health, safety and welfare of students such as messages related to drugs, smoking,
alcohol, sex and profanity.

¢ No mini-shorts, micro-mini-skirts, cut-offs or oversized pants, tank tops, tube tops, see-through
blouses without a camisole or whole slip, bare backs, bare midriffs or plunging neck lines.

¢ No hats or bandanas in the classroom or cafeteria except for religious purposes.

e Students enrolled in certain career technical programs are required to wear uniforms or apparel
suitable to the training.

FAMILY EDUCATIONAL RIGHTS & PRIVACY ACT

FERPA is a federal law that is administered by the Family Policy Compliance Office (Office) in the U.S.
Department of Education (Department). It gives students who are 18 years or older who attend a
postsecondary institution, including South Dade Technical College, who receive funding under any
program administered by the U.S. Department of Education, the right to have access and control over
the disclosure of personally identifiable information from their educational records.
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Policies and procedures concerning the privacy of student records are governed by the Family
Education Rights and Privacy Act of 1974 (Public Law 93-380). FERPA sets limits on the disclosure of
personally identifiable information from school records and defines the rights of students to review

records and request changes to them. SDTC’s Waiver for Release of Educational Records Form can be

accessed on the school’s website.
Notification Of Rights Under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords eligible students certain rights with
respect to their education records. (An “eligible student” under FERPA is a student who is 18 years of
age or older or who attends a postsecondary institution at any age.) These rights include:

1. The right to inspect and review the student’s education records within 45 days after the day the
technical college receives an access request. A student should submit to the registrar, dean, or head of
the academic department a written request that identifies the record(s) the student wishes to inspect.
The school official will plan for access and notify the student of the time and place where the records
may be inspected.

2. The right to request the amendment of the student’s education records that the student believes are
inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

A student who wishes to ask the technical college to amend a record should write to the technical
college’s Director/Chief Executive Officer, clearly identify the part of the record the student wants to
change, and specify why it should be changed.

If the technical college decides not to amend the record as requested, the technical college will notify
the student in writing of the decision and the student’s right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the students
when notified of the right to a hearing.

3. The right to provide written consent before the technical college discloses personally identifiable
information (PII) from the student’s education records, except to the extent that FERPA authorizes
disclosure without consent.

The technical college discloses education records without a student’s prior written consent under the
FERPA except for disclosure to school officials with legitimate educational interests. A school official
typically includes a person employed by the technical college in an administrator, supervisor, instructor,
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or support staff member (including law enforcement unit personnel and health or medical staff); a

person serving on the school board. A school official also may include a volunteer, contractor, or
consultant who, while not employed by the school, performs an institutional service or function for
which the school would otherwise use its own employees and who is under the direct control of the
school with respect to the use and maintenance of PII from education records, such as an attorney,
auditor, medical consultant, or therapist; a parent or student volunteering to serve on an official
committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer
assisting another school official in performing his or her tasks. A school official typically has a legitimate
educational interest if the official needs to review an education record to fulfill his or her professional
responsibility for the technical college.

Upon request, the technical college discloses education records without consent to officials of another
school in which a student seeks or intends to enroll or is already enrolled if the disclosure is for purposes of
the student’s enrollment or transfer. FERPA requires a school or school district to make a reasonable
attempt to notify the parent or student of the records request unless it states in its annual notification
that it intends to forward records on request, or the disclosure is initiated by the parent or eligible
student.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
[School] to comply with the requirements of FERPA. The name and address of the office that
administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

In addition, a school may want to include its directory information public notice, as required by § 99.37
of the regulations, with its annual notification of rights under FERPA. See the list below of the disclosures that
postsecondary institutions may make without consent.

FERPA permits the disclosure of PII from students’ education records, without the consent of the
student, if the disclosure meets certain conditions found in § 99.31 of the FERPA regulations. Except for
disclosures to school officials, disclosures related to judicial orders or lawfully issued subpoenas,
disclosures of directory information, and disclosures to the student, § 99.32 of FERPA regulations
requires the institution to record the disclosure. Eligible students have a right to inspect and review the
record of disclosures. A postsecondary institution may disclose PII from the education records without
obtaining prior written consent of the student —To other school officials, including teachers, within

Page | 36




D. A Dorsey Technical College, whom the school has determined to have legitimate educational

interests. This includes contractors, consultants, volunteers, or other parties to whom the school has

outsourced institutional services or functions, provided that the conditions listed in § 99.31(a)(1)(i)(B)(1) -

(a)(1)(1)(B)(3) are met. (§ 99.31(a)(1))

To officials of another school, school system, or institution of postsecondary education where the
student seeks or intends to enroll, or where the student is already enrolled, if the disclosure is for
purposes related to the student’s enrollment or transfer, subject to the requirements of § 99.34. (§
99.31(a)(2))

To authorized representatives of the U. S. Comptroller General, the U.S. Attorney General, the U.S.
Secretary of Education, or State and local educational authorities, such as the State educational
agency (SEA), a State postsecondary authority that is responsible for supervising the university’s
State-supported education programs. Disclosures under this provision may be made, subject to the
requirements of §99.35, in connection with an audit or evaluation of Federal- or State-supported
education programs, or for the enforcement of or compliance with Federal legal requirements that
relate to those programs. These entities may make further disclosures of PII to outside entities that
are designated by them as their authorized representatives to conduct any audit, evaluation, or
enforcement or compliance activity on their behalf, if applicable requirements are met. (§§
99.31(a)(3) and 99.35)

In connection with financial aid for which the student has applied or which the student has received,
if the information is necessary for such purposes as to determine eligibility for the aid, determine the
amount of the aid, determine the conditions of the aid, or enforce the terms and conditions of the
aid. (§ 99.31(a)(4))

To State and local officials or authorities to whom information is specifically allowed to be reported
or disclosed by a state statute that concerns the juvenile justice system and the system’s ability to
effectively serve, before adjudication, the student whose records were released, subject to § 99.38.
(§99.31(a)(5))

To organizations conducting studies for, or on behalf of, the school, to: (a) develop, validate, or
administer predictive tests; (b) administer student aid programs; or (c) improve instruction. (§
99.31(a)(6))

To accrediting organizations to conduct their accrediting functions. (§ 99.31(a)(7))

To parents of an eligible student if the student is a dependent for IRS tax purposes. (§ 99.31(a)(8))
To comply with a judicial order or lawfully issued subpoena if applicable requirements are met. (§
99.31(a)(9))

To appropriate officials in connection with a health or safety emergency, subject to § 99.36. (§
99.31(a)(10))
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¢ Information the school has designated as “directory information” under § 99.37. (§ 99.31(a)(11))

e Toan agency caseworker or other representative of a State or local child welfare agency or tribal
organization who is authorized to access a student’s case plan when such agency or organization is
legally responsible, in accordance with State or tribal law, for the care and protection of the student
in foster care placement. (20 U.S.C. § 1232g(b)(1)(L))

e Tothe Secretary of Agriculture or authorized representatives of the Food and Nutrition Service for
purposes of conducting program monitoring, evaluations, and performance measurements of
programs authorized under the Richard B. Russell National School Lunch Act or the Child Nutrition
Act of 1966, under certain conditions. (20 U.S.C. § 1232g(b)(1)(K))

Source: U.S. Department of Education, Laws and Guidance/General, Family Policy Compliance
Office (FPCO) https://studentprivacy.ed.gov/ferpa

M-DCPS
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The Adult General Education Programs at D.A. Dorsey Technical College is designed specifically to

help a student strengthen their foundational skills and get the student ready for a career of your choice,
or to enter college. We can also prepare the student to learn English as a second language, complete
high school credits, and earn your high school diploma, or earn your GED®.

Adult General Education (AGE) courses provide students with the opportunity to improve the level of
literacy skills required to lead productive lives. Students perform and progress at their own rate
depending on ability, levels of achievement and academic and vocational goals. Instruction is
individualized in order to meet the needs of the students.

ADMISSION REQUIREMENTS

The Tests of Adult Basic Education (TABE) is a required examination to ensure placement in the
appropriate level in Adult Basic Education (ABE) and General Education Development (GED)
Preparation classes. The Comprehensive Adult Student Assessment System (CASAS) test is required
for appropriate placement in the English for Speakers of Other Languages (ESOL) program and the
English Literacy for Career and Technical Education (ELCATE). Students must be at least 16 years of
age and not currently enrolled in another Miami-Dade County Public School in order to enroll in all
Adult General Education classes.

LENGTH OF COURSE

ABE Reading/Writing/Math - variable
ESOL One trimester minimum per level
GED One trimester minimum
COST
ADULT GENERAL EDUCATION: Tuition and fees for Adult General Education
Tuition $3000  Programs are non-refundable.
Student ID § 500 Students are responsible for purchas.lng the required
textbooks and workbooks for their class.
Testing $ 8.00

Fee




ADULT BASIC EDUCATION (ABE)

Adult Basic Education courses of instruction which are conducted in English are designed to improve
the employability of the state’s workforce through instruction in mathematics, reading, language, and
workforce readiness skills at grade level equivalency 0.0 to 8.9. The emphasis of these courses is to
assist adults to function in today’s competitive society, to encourage further educational endeavors and
to improve employment opportunities.

The Adult Basic Education (ABE) Program includes content standards that describe what students
should know and be able to do in Mathematics, Language Arts (language, speaking and listening, and
writing), and Reading.

ABE is a non-credit course designed to develop literacy skills necessary to be successful workers,
citizens and family members. A student enrolled in the ABE program may be receiving instruction in
one or more of the following courses: Mathematics, Language Arts, or Reading.

This program is divided into levels that are reported as student educational gains: Educational
Functioning Levels (EFLs) for federal reporting and Literacy Completion Points (LCPs) for state
reporting. It is the teacher’s responsibility to decide and inform the student of the criteria for
demonstrating proficiency in a benchmark. It is not necessary for a student to master 100% of the
benchmark skills to demonstrate proficiency in an anchor standard.

ENGLISH FOR SPEAKERS OF OTHER LANGUAGES (ESOL)

(ESOL) courses assist students in developing literacy skills which help students communicate in English,
succeed in career/technical education programs, find and keep a job and advance in chosen careers.
There are five consecutive levels of language instruction in ESOL. These levels are configured logically
and sequentially for language acquisition.

GENERAL EDUCATIONAL DEVELOPMENT PROGRAM (GED)

This course prepares students for the General Educational Development (GED) test, often referred to
as the high school equivalency exam. It consists of reading comprehension, mathematics, writing, social
studies and science and provides a review for students taking the GED test. Upon receiving a passing
score on the GED examination, the student is issued a State of Florida high school diploma. GED passing
score requirements are the same nationwide. Test admission requirements may vary from state to state.
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TECHNOLOGY SUPPORT FOR ADULT GENERAL EDUCATION

(ESOL) students are scheduled to attend on a weekly basis the ESOL computer language laboratory. In
the ESOL computer language laboratory, students get additional practice in reading, listening and
speaking English. Through the use of the English Language Learning and Instruction System (ELLIS)
and All-Star software programs, students view mini-videos, listen, repeat and record words, phrases,
and sentences and interact with the program to complete multiple-choice, true/false, matching and fill-
in-the-blank exercises.

Adult Basic Education (ABE) classes are scheduled into the ABE computer labs on a weekly basis. In
the ABE computer laboratories, students get additional practice in reading, language and mathematics.
Through the use of Read On, Instruction Targeted for TABE Success (ITTS), Skills Bank, and My Skills
Tutor software programs, students complete exercises which prepare them for the Tests of Adult Basic
Education (TABE) and for the career/technical class of their choice.

ADULT HIGH SCHOOL

To obtain a standard adult education diploma, a student must earn either the standard twenty-four
credits or 18 credits under the ACCEL option, maintain a minimum 2.0 GPA, and complete all required

statewide exams (or earn concordant or comparative scores in respective courses) in accordance with
State of Florida guidelines.




CAREER & TECHNICAL
EDUCATION (CTE)
PROGRAMS

COE ACCREDITED PROGRAMS
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D. A. DORSEY TECHNICAL COLLEGE

APPROVED PROGRAMS
2026-2027
SCHOOL YEAR
PROGRAM HOURS PRo(gg}qA%é%%TH
Master Automotive Service Technology 1 1050 4
Master Automotive Service Technology I 750 3
Medical Coding/Billing 1110 4
Medical Assisting 900 3
Pharmacy Technician 1050 4
Patient Care Assistant 235 1
Computer Systems & Information Technology 900 3
Commercial Driver Class B 150 1
Veterinary Assisting 750 3




Master Automotive Service Technology 1

PURPOSE

This program offers a sequence of courses that
provides coherent and rigorous content aligned
with challenging academic standards and
relevant technical knowledge and skills needed
to prepare for further education and careers in
the Transportation, Distribution and Logistics
career cluster; provides technical  skKill
proficiency, and includes competency-based
applied learning that contributes to the academic
knowledge, higher-order reasoning and problem-
solving  skills, work attitudes, general
employability  skills, technical skills, and
occupation-specific skills, and knowledge of all
aspects of the Transportation, Distribution and
Logistics career cluster.

The content includes but is not limited to broad,
transferable skills and stresses understanding
and demonstration of the following elements of
the Automotive industry: planning, management,
finance, technical and product skills, underlying
principles of technology, labor issues, community
issues, and health, safety, and environmental
issues.

Career Certificate Program
Program Type: Career Preparatory

Career Cluster: Transportation, Distribution and

Logistics

Program T400700

Number

CIP Number 0647060411

Grade Level 30, 31

Program 1050 hours/ 42 weeks/ 3 trimesters
Length

CTSO SkillsUSA

SOC Codes 49-3023 - Automotive Service

Technicians and Mechanics

CTE Program

http://www.fldoe.org/academics/career-
adult-edu/career-tech-edu/program-

Resources

resources.stml
Basic Skills Computa_tlon.(Mathemaltlcs): 10 .
Level Communications (Reading & Language):

9

Course . Teacher

ocP Number Course Title Certification Length

A AER0014 | Automobile Services Assistor 300 hours

B AER0418 Automotl\./e Brake Sy.stem Technlcllan AUTO IND @7 150 hours

c AER0453 Autom_o_blle Suspension and Steering %7 %G 150 hours
Technician AUTO MECH @7

D AER0360 Autom_ot_lve Electrical/Electronic System 7G 300 hours
Technician

E AERO0110 Engine Repair Technician 150 hours
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Master Automotive Service Technology 2

PURPOSE

This program offers a sequence of courses that
provides coherent and rigorous content aligned with
challenging academic standards and relevant
technical knowledge and skills needed to prepare for
further education and careers in the Transportation,
Distribution and Logistics career cluster; provides
technical skill proficiency, and includes competency-
based applied learning that contributes to the
academic knowledge, higher-order reasoning and
problem-solving skills, work attitudes, general
employability skills, technical skills, and occupation-
specific skills, and knowledge of all aspects of the
Transportation, Distribution and Logistics career
cluster.

The content includes but is not limited to broad,
transferable skills and stresses understanding and
demonstration of the following elements of the
Automotive industry: planning, management, finance,
technical and product skills, underlying principles of
technology, labor issues, community issues, and
health, safety, and environmental issues.

Career Certificate Program
Program Type: Career Preparatory
Career Cluster: Transportation, Distribution and

Logistics

Program Number {T400800
CIP Number 0647060412
Grade Level 30, 31

Program Length

750 hours/ 30 weeks/ 2 trimesters

CTSO

SkillsUSA

SOC Codes

49-3023 - Automotive Service
Technicians and Mechanics

CTE Program

http://www.fldoe.org/academics/career-
adult-edu/career-tech-edu/program-

Resources

resources.stml
Basic Skills Computafuon_ (Mathemafucs): 10
Level Communications (Reading &

Language): 9

Course

Number

Course Title

Teacher Certification

A | AERO503 Autom'opve Engine Performance
Technician

B AER0257 Autom'apc Transmission and Transaxle
Technician

C | AERO274 | Manual Drivetrain and Axle Technician

D | AERO172 Autom_o'glve Heating and Air Conditioning
Technician

300 hours

AUTO IND @7 %7 150 hours
%G

AUTO MECH @7 7G | 150 hours

150 hours
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Medica

PURPOSE

This program offers a sequence of courses that
provides coherent and rigorous content aligned with
challenging academic standards and relevant
technical knowledge and skills needed to prepare for
further education and careers in the Health Science
career cluster; provides technical skill proficiency,
and includes competency-based applied learning
that contributes to the academic knowledge, higher-
order reasoning and problem-solving skills, work
attitudes, general employability skills, technical
skills, and occupation-specific skills, and knowledge
of all aspects of Health Science career cluster. The
program is designed to prepare students for
employment in a variety of health care settings as
entry level coder, medical record coder, coding
technicians, or coding clerks, or medical coder/biller
(Medical Records and Health Information
Technicians).

The content includes but is not limited to medical
terminology, anatomy and physiology, coding
systems, fundamentals of disease process including
pharmacology, health care delivery systems, basics
of medical records services, ethical and legal
responsibilities, safety/security procedures, basic
data processing, and employability skills.

Coder/Biller

Program H170529

Number

CIP 0351071403

Number

Grade 30, 31

Level

Program 1110 hours

Length

CTSO HOSA

SOC Codes|For program SOC codes, please see the

(all Program and Course Tables section of the

applicable) |CTE Program Resources page linked
below.

CTE http://www.fldoe.org/academics/career-

Program adult-edu/career-tech-edu/program-

Resources | resources.stml

Basic Skills | Computation Communications

Level (Mathematics): 9 (Reading and

Language Arts): 11

Course . Teacher
ocp Number Course Title Certification Length

HIMO009 Introduction to Health Information 90 hours

A Technology CERCODSP7G
HIM0091 | Medical Coder/Biller | mgg Eggig G 7350 hours
HIM0092 Medical Coder/Biller 11 350 hours

- - MED TRANS 7G
B HIMO0093 Medical Coder/Biller 111 320 hours




Medical Assisting

PURPOSE

This program offers a sequence of courses that
provides coherent and rigorous content aligned
with challenging academic standards and
relevant technical knowledge and skills needed
to prepare for further education and careers in
the Health Science
technical skill proficiency, and
competency-based applied
contributes to the academic knowledge, higher-
order reasoning and problem-solving skills, work
attitudes, general employability skills, technical
skills, and occupation-specific
knowledge of all aspects of the Health Science
career cluster.

This program is designed to prepare students for
employment as medical assistants.

The content includes but is not limited to
communication, transcultural communication in
healthcare, interpersonal skills, legal and ethical
responsibilities, health-illness
administrative and clinical duties, emergency
procedures including CPR and first aid,
emergency preparedness, safety and security
procedures, medical terminology, anatomy and
physiology, and employability skills.

Career Certificate Program
Program Type: Career Preparatory
Career Cluster: Health Science
Program | 1260300
Number
career cluster; provides CIP Number!| 0351080105
. includes
learning _ that Grade Level | 30, 31
_ Program 900 hours/ 36 weeks/ 3 trimesters
skills, and Length
CTSO HOSA
31-9092 Medical Assistants
31-9099 Healthcare Support
Workers, All Other
SOC Codes 43-4171 Receptionists and
Information Clerks
Conceptsy 31'9097 Ph|8b0t0m|StS
CTE http://www.fldoe.org/academics/care
Program er-adult-edu/career-tech-
Resources edu/program-resources.stml
. . Computation (Mathematics): 10
Basic Skills Communications (Reading &
Level )
Language): 10

Course : Teacher
ocP Number Course Title Certification Length
MEA0003 Introduction to Medical Assisting and 250 hours
A Pharmacology
MEA0502 glrt(r)zgléztrlgg to Medical Office 100 hours
MED ASST
B MEAO0521 | Phlebotomist 7G 75 hours
LPN 7G c
C MEAOQ574 | Laboratory Procedures REG NURSE 80 hours
D MEAO0543 | EKG Aide 7G 75 hours
E MEAO0584 | Clinical Assisting 130 hours
F MEAO0943 | Practicum Experience 190 hours
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Pharmacy Technician

PURPOSE

This program offers a sequence of courses that
provides coherent and rigorous content aligned with
challenging academic standards and relevant
technical knowledge and skills needed to prepare for
further education and careers in the Health Science
career cluster; provides technical skill proficiency,
and includes competency-based applied learning that
contributes to the academic knowledge, higher-order
reasoning and problem-solving skills, work attitudes,
general employability skills, technical skills, and
occupation-specific skills, and knowledge of all
aspects of Health Science career cluster.

This program focuses on broad, transferable skills
and stresses understanding and demonstration of the
following elements of the health care industry:
planning, management, finance, technical and
production skills, underlying principles of technology,
labor issues, community issues, and health, safety,
and environmental issues.

The content includes but is not limited to metric
system, medical terminology, medicinal drugs,
pharmaceutical compounding, USP 795 standards,
sterile techniques, USP 797 and USP 800 standards,
maintenance of inventory, IV preparation, receiving
and handling of hazardous materials, preparing
purchase orders, receiving and checking supplies
purchased, printing labels, typing prescription labels,
delivering medications, pricing prescription drug
orders and supplies, prepackaging unit dose
packages, patient record systems, control records,
data processing automation in pharmacy, computer
application, employability skills, leadership and
human relations skills, health and safety, including
CPR.

Career Certificate Program
Program Type: Career Preparatory

Career Cluster: Health Science

Program Number| H170500
CIP Number 0351080506
Grade Level 30, 31

Program Length

1050 hours/ 42 weeks/ 3 trimesters

CTSO

HOSA, SkillsUSA

SOC Codes (all

31-9099 Healthcare Support Workers, All Other,

applicable) 29-2052 Pharmacy Technicians
CTE Program http://www.fldoe.org/academics/career-adult-
Resources edu/career-tech-edu/program-resources.stmi

Basic Skills Level

Computation (Mathematics): 11
Communications (Reading & Language): 10

Course

Number

Course Title

A HSC0003 Basic Healthcare Worker
PTN0084 Pharmacy Technician 1

B PTNO0085 Pharmacy Technician 2
PTNO086 Pharmacy Technician 3

Teacher
Certification
90 hours
360 hours
PHARMACY 7G
300 hours
300 hours
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Patient Care Assisting

PURPOSE Career Certificate Program
. Program H700500
Thls_program offers a sequence of courses that Nunglber
provides coherent and rigorous content aligned
with challenging academic standards and CIP Number 0351390207
relevant technical knowledge and skills needed Grade Level |30, 31
to prepare for further education and careers in Program 235 hours
the Health Science career cluster; provides Length
technical skill proﬁmency, and mqludes CTSO HOSA. SkillsUSA
competency-based applied learning that
contributes to the academic knowledge, higher- SOC Codes |[For program SOC codes, please see the Program
order reasoning and problem-solving skills (all and Course Tables section of the CTE Program
work attitudes, general employability skills, applicable) |Resources page linked below.
technical skills, and occupation-specific skills, CTE http://www.fldoe.org/academics/career-adult-
and knowledge of all aspects of Health Science Program edu/career-tech-edu/program-resources.stml
career cluster. Resources
Basic Skills | N/A
This program is designed to prepare students for Level
employment as cross-trained nursing assistants.
All others, Patient Care Assistants, Nursing
Assistants, or Home Health Aides. This program
offers a broad foundation of knowledge and
skills, expanding the traditional role of the
nursing assistant, for both acute and long-term
care settings.
Course : Teacher
OCP Number Course Title Certification Length
. : REG NURSE 7 G
A HCP0124 Nursing Assistant LPN 7 G* 165 hours
Accelerated PRAC NURSE @7
%7%G (Must be a
B HCP0333 H_ome Health Registered Nurse) 25 hours
Aide
REG NURSE 7 G
Patient Care PRAC NURSE @7
¢ HCPO021 Assistant %7%G (Must be a 45 hours
Registered Nurse)
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Computer Systems & Information Technology

PURPOSE

The purpose of this program is to prepare
students for employment or advanced training
in a variety of occupations in the information
technology industry.

This program focuses on broad, transferable
skills and stresses understanding and
demonstration of the following elements of the
information technology industry; technical and
product skills, underlying principles of
technology, planning, management, finance,
labor issues, community issues and health,
safety, and environmental issues.

The content includes but is not limited to
communication, leadership skills, human
relations and employability skills; and safe,
efficient work practices.

OoCP Course Course Title
Number

CTS0082 | Computer Systems Technician

Career Certificate Program

Program Y100200

Number

CIP Number [0511090107

Grade Level |30, 31

Program 900 hours

Length

CTSO FBLA-PBL, BPA, SkillsUSA

SOC Codes |For program SOC codes, please see the Program and
(all Course Tables section of the CTE Program Resources
applicable) |page linked below.

CTE http://www.fldoe.org/academics/career-adult-

Program edu/career-tech-edu/program-resources.stml
Resources

Basic Skills |Computation Communications (Reading
Level (Mathematics): 9 Language Arts): 9

CTS0083 | Computer Network Technician

CTS0084 | Computer Networking Specialist

|0 |W|>

CTS0069 | Computer Security Technician

Teacher Certification Length
BUSED 1 @2 300 hours
COMPU SCI 6

COMP SVC 7G 150 hours
INFOTECH 7 G 150 hours
CYBERTECH 7 G

ELECTRONIC @7 7 G 300 hours




Commercial Class “B” Driving

PURPOSE

This program offers a sequence of courses that
provides coherent and rigorous content aligned
with challenging academic standards and
relevant technical knowledge and skills needed
to prepare for further education and careers in
the Transportation, Distribution and Logistics
career cluster; provides technical skill
proficiency, and includes competency-based
applied learning that contributes to the
academic knowledge, higher-order reasoning
and problem-solving skills, work attitudes,
general employability skills, technical skills, and
occupation-specific skills, and knowledge of all
aspects of the Transportation, Distribution and
Logistics career cluster.

The purpose of this program is to prepare
students for a Class “B” Commercial Driver
License.

This program focuses on broad, transferable
skills and stresses understanding and
demonstration of the following elements of the
Commercial Vehicle Driving industry, planning,
management, labor issues, community issues
and health, safety, and environmental issues.
The content includes but is not limited to the
following: Loading and unloading cargo;
reporting delays or accidents on the road;
verifying load against shipping papers; and
keeping records.

Course Title

Career Certificate Program

Program 1490251

Number

CIP 0649020502

Number

Grade 30, 31

Level

Program 150 hours

Length

CTSO SkillsUSA

SOC Codes |For program SOC codes, please see the Program
(all and Course Tables section of the CTE Program

applicable) |Resources page linked below.

CTE http://www.fldoe.org/academics/career-adult-
Program edu/career-tech-edu/program-resources.stml
Resources

Basic N/A
Skills Level

Teacher Certification

A TRA0084 Truck Driver Heavy Florida Class “B” COMM DRIV @7 7G 150 hours




Veterinary Assisting

PURPOSE

This program offers a sequence of courses that
provides coherent and rigorous content aligned
with challenging academic standards and
relevant technical knowledge and skills needed
to prepare for further education and careers in
the Agriculture, Food and Natural Resources
career cluster; provides technical skill
proficiency, and includes competency-based
applied learning that contributes to the
academic knowledge, higher-order reasoning
and problem-solving skills, work attitudes,
general employability skills, technical skills, and
occupation-specific skills, and knowledge of all
aspects of the veterinary assisting industry
within the Agriculture, Food and Natural
Resources career cluster.

The content includes but is not limited to broad,
transferable skills and stresses understanding
and demonstration of the following elements of
the veterinary assisting industry: planning,
management, finance, technical and production
skills, underlying principles of technology, labor
issues, community issues and health, safety,
and environmental issues. The program also
provides supplemental training for persons
previously or currently employed as veterinary
assistants.

Course Course Title

Number

\ Career Certificate Program

Program A010512

Number

CIP Number {0101830100

Grade Level |30, 31

Program 750 hours

Length

CTSO N/A

SOC Codes |For program SOC codes, please see the Program

(all and Course Tables section of the CTE Program

applicable) [Resources page linked below.

CTE http://www.fldoe.org/academics/career-adult-

Program edu/career-tech-edu/program-resources.stml

Resources

Basic Skills | Computation Communications

Level (Mathematics): 9 (Reading and Language
Arts): 9

Teacher
Certification

A ATEOO006

Veterinary Assistants and
Laboratory Animal Caretakers 1

B ATEO070

Veterinary Assistants and
Laboratory Animal Caretakers 2

C ATEO072 | Veterinary Assistant

450 hours
AGRICULTUR 1
@2 150 hours
AGRI @2
AG SUPPLI @7 G 150 hours
VET ASSIST 7G




The Florida Department of Education (FLDOE) and/or Miami-Dade County Public Schools certify south
Dade Technical College’s Administrative and Instructional personnel. Each instructor has met or exceeded
the teacher certification requirements in their respective subjects as indicated on the 2026-2027 FLDOE
Curriculum Frameworks, accessible at:

https://www.fldoe.org/academics/career-adult-edu/ career-tech-edu/ curriculum-frameworks/2026-27-
frameworks/

D.A. Dorsey Technical College

FACULTY AND STAFF
Name Title
Watkins, Jacoby Director

Arredondo, Eric

Assistant Director

Acanda, Ariel

Computer Technology

Als, Irma Medical Biller/Coder
Bass, Catherine Director’s Secretary
Britt, Alonzo Custodian

Brown, Katrina

Business Manager

Bruton, Kathye

ABE Instructor

Coro, Antonio

Art/Drawing Instructor

Covington, Latoyia

CTE Chair/COE Chair/Test
Chair/Pharmacy

Curry, Alonso

Head Custodian

Espinoza, Carlos

ABE Instructor

Fishburne, Tammy

Director’s Secretary (Evening)

Gordon, Ramonda

Activities Director

Hardy, Shundra

Testing/Registrar (Morning)

Hylor, Donald

Counselor

Kline, Judith

Medical Assisting Instructor

Labrousse, Marie

ESOL Instructor

Lazare, Joseph

ESOL Instructor

Lightbourne, Odette

Patient Care

Medor, Rishmy

I[ET Instructor

Mondelus, Wilner

Security

Noel, Natasha

Financial Aid Officer

Palmer, Patrice

Testing (Evening)

Menendez, David

Automotive Technology

Pierre, Leomene

Student Orientation

Pope, Alesia Custodian

Proctor, Eric GED/AHS

Richards, Patricia Payroll Clerk/Treasurer Asst.
Torrens, Orlando Security

White, Mary Receptionist

Wingard-Percell, Glenda

Student Services Support Staff
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Ami-Discrimination Policy

The School Board of Miami-Dade County, Fionida sdheres to a policy of nondiscrimination in employment and educstional programs/activiies
and sirives affirmatively to provide egusl opportunity for sl as required by

Title W1 of the Civil Rights Act of 1964, a5 amendad - prohibis discrimination on the basis of reca. color, and national origin. including actual
or perceived shared ancestry or ethnic characteristics, or citizenship or residency ina country with & dominant religion or distinct religious identity.

Title Wil of the Civil Rights Act of 1964, 55 amended - prohibits discrimination in employment on the basiE of race, color, religion, sex. and
niatkonad origin.

Title IX of the Educaticn Amendments of 1872 - prohibits discrimingtion on the basis of sex. M-DCPS does not discriminate on the basis of
gE&X in any education program or schivity that & operates as required by Tite X M-DCPS also does not discriminate on the basis of sex in
admissioms or employment.

Age Discrimination &ct of 1975 - prohibits discrimination based on age in programs or aciivities.

Age Discriminstion In Employment Act of 1967, a5 amended (ADEA) - prohibits discrimination on the basis of ape with respect to individuata
who are at least 40 years old.

The Equal Pay Act of 1863, as amended - prohibits gender discrimination in the payment of wages towomen and men performing substantialy
equal work in the same establishment.

Section 504 of the Rehabilitation Act of 1873 - prohibits discrimination against gualified students with disabilites.

Americans with Disabllities fct of 1580 (ADA) - prohibits discrimination sgsinst individuals with disabilities in amploymeant, public ssrvics,
public accommodations, and telecommunications.

The Family and Medical Leave Act of 1993 (FMLA) - requires covered employers to provide up to 12 weeks of unpaid, job-protected (eave 1o
eligible employees for certain family and meadical ressons,

The Pregnancy Discrimination Act of 1978 - prohibits discrimination in ermployrment on the basis of pregnancy, childbirth, or related medical

COMEMmons.

Florida Educational Equity Act (FEEA) - prohibits discrimination on the basis of race, color, sax, gender, nationsal origin, religion, mantal status,
or disability in public education.

Florida Civil Rights &ct of 1992 - secures &ll individuals within the state freedom from discrirmdnstion because of race, color, religion. sex,
pregnancy, national orgin, age, handicap, or marital stabus.

Title Il of the Gensetic Information Mondiscriminaticn Act of 2008 (GIMA) - prohibits discimination against employess or applicants because
of genatic informaticn.

Boy Scouts of America Equal Access Act of 2002 - Mo public school shall deny equal acocess to or a fair opportunity for groups o mest on

school premises or in school faclities before or after schood hours or discriminate against any group officially affiliated with Boy Scouts of Amanica
or amy other youth or community growp listed in Tite 36 25 a8 peiriobc sociaty.

Veterans are provided re-employment rights in scoordance with 38 U.S.C. § 4312 (Federal Lew) and Section 205.07 (Florida Statutes), which
stipulate categonical preferences for employment.

I Acdition:

School Board Policles 1362, 3362, 4362, and 5517 - Prohibit harassment and discriminastion against students, employees, or applicants on the
basis of age, citizenship status, color, disability, ethnic or national origin, FMLA, gender, gender identity, genatic information, linguistic preferencs,
marital status, political beliefs, pregnancy, rece, religion. sexual harsssment, sexual onentation, sacial and family background, and sy other
legally prohibited basis. Retaliation for emgaging in a protacted civil rights activity is slso prohibited.

For additional information about Title 1X or any other For additional information on Section 504 of the
discriminalionMarassment concerns, contact the U.S. Department Rehabilitation Act of 1973 or any other student disability
of Education Assistant Secretary for Civil Rights ancier: CONCRrNE conlacy:
Office of Civil Rights Compliance (CRC) Department of Exceptional Student Education
Distriel DirectornT itle 1X Coardinator 1501 NE 2* Ave, Suite 407
155 NE 15" Street, Suite P1D4E Miiami, Florida 33132
Miami, Florida 33132 Phone: (305) 995-2037 TODD: (305} 995-2400
Phone: (305) 9951580 TDD: (305) 995-2400 Email: psafdadeschools. net
Email: crogpoadeschools. net Websie: hilps:Jiese dadeschools nit
Wabsila: hitps:iiny ur. com/MDCPS -CRC
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